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Reviewing Receivables Activity for a Business Unit

To better manage accounts receivable aging balances, there are a variety of navigations to view
fransactional detail, summary, or charting. The figure below represents charting navigation that
includes 2 and 3 dimensional bar, horizontal bar, line chart, pie chart, or stacked bar chart.

e Receivable Work Center>Unit Aging

o Unit Aging Chart (tab)
o Select type of chart in the Chart Type drop down and click ‘Draw Chart’
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New Feature in PeopleSoft to View Approvers
A new feature has been added in PeopleSoft in Regular Entry for accounts payable vouchers. You
can now view the opprovers in the Invoice Information tab by clicking on the Preview Approvol link.
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New PeopleSoft Links and Queries—Workflow

OMB has added links and queries for 1099s o the Accounts Payable WorkCenter. The links can be
found under the Main tab and the queries under the Reports / Queries tab.

Accounts Payable WorkCenter

m Reports/Queries
Jo8 IV y Work

< Vouchers

Edit Filters

Voucher Mass Approval
Approve Voucher Worklist
Budget Check Errors
Incomplete Vouchers
Recycled Vouchers

@ Links
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[ Vouchers
> Inquiry
Purchasing Card
Payments
1099s
0 Adjust Withholding
0 Supplier Balance by Class
5 Update VoucherLine Withholding
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Welcome to Accounts Payable WorkCenter

Welcome to the WorkCenter. This WorkCenter has one "Task Panel” and one "Work Area". The "Task
Panel" is on the side displaying the pagelets assigned to the WorkCenter page and the "Work Area”
displays transaction pages such as this page.

Each pagelet may have the following actions depending on its configuration: Hide/Show, Reload,
Personalize.

Within each pagelet there may be "Open the content in a new window”, "Collapses a group of links" and
"Expands a group of links"” actions available depending on the pagelet.

Accounts Payable WorkCenter

Main Reports/Queries I

8] Queries

& Query Manager

> Vouchers

Purchasing Card

— 7 1099's

Payments by Date

Vouchers by Account
Withholding Mismatch Report
YTD Reportable Amounts by BU
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Welcome to the WorkCenter. This WorkCenter has one "Task Panel" and one "Work Area". The "Task
Panel” is on the side displaying the pagelets assigned to the WorkCenter page and the "Work Area”
displays transaction pages such as this page

Each pagelet may have the following actions depending on its configuration: Hide/Show, Reload,
Personalize.

Within each pagelet there may be "Open the content in a new window”, "Collapses a group of links" and
"Expands a group of links" actions available depending on the pagelet.



